
Valued New England Systems client!! 

Did You Know? 

Budget Preparation.  I’ve often been asked “where are the Budget Prep 
reports in Report Manager”.  Budget Prep reports are written and produced 
within the Budget Prep module.  First, you create a Report that specifies 
what will appear in the rows (revenues and expenses, for example).  Then, 
you create one or more Views that define the columns you will see (last 
year’s actuals, and your budget revision, for example).  The View, combined 
with the Report, has all of the row and column information required to pro-
duce the desired report.  Since one Report can be used with many Views, it 
can save report writing time.  Payroll.  You may award your employees 
something (such as sick or vacation accrual time) on the anniversary of their 
hire date (accurate to within one pay period).  If you want to give your em-
ployees all of their annual leave hours at once, you can do it by using a 
“Payroll Counter” historical data item.  It’s a copy of the  existing Pay 
Counter data item that tracks which payroll you are in, and when it reaches 
the 10th payroll, for example, it gives all employees their leave amount if 
their anniversary is during that cycle. 
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 This month, learn how to engage managers in the budgeting process—
maybe they can save you time! 
 What you enter into AP references on an obligation can be validated by 
the system so you don’t enter the wrong info.  Read how. 
 You may wish to group your employees in payroll folders for reporting 
purposes.  We show you how! 
 If you have any questions, give me a call!   
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General Ledger/Project Grant.   We recommend that you do not add 
date tables for future fiscal years until they are needed.  Adding future date 
tables increases the possibility of someone signing on with the wrong date 
and posting into the future.  In addition, you will get the harmless, correct 
and annoying message that “your entry will invalidate next year’s beginning 
balance.”   
Accounts Payable.  The Invoice Distribution by Account report is a hid-
den gem.  Many haven’t activated this report because it has its own parame-
ter.  Once activated, and produced, you will see all of your invoices, the ven-
dor, the expense account numbers, and the number of the check that paid 
for the invoices.  This is a unique report because it includes expense ac-
counts (posted to by the AP expense journal) and the associated check num-
bers (posted by the AP cash disbursements journal).  Expense accounts are 
not normally associated with check numbers.  If you can’t run it, call me for 
help setting up its simple parameter. 
  

 

Report Manager.  When you run a report you may use the Include/Exclude 
Attributes option to limit what accounts will appear on the report (this is in addi-
tion to masking).  For example, when running a revenue and expense report, se-
lect the attribute “EX” in the first “Include” position.  This will allow only ac-
counts with that attribute to appear on the report, in this case eliminating reve-
nue accounts.      
Allocation Management.  Sometimes you cannot allocate amounts in one step 
because you need to work with two sets of rules.  For example, you could create 
a first allocation that moves the money to an intermediate account, such as a pro-
gram’s indirect expense account, using an initial set of rules.  The second alloca-
tion can then allocate with the program using a second set of rules.  All you have 
to do is run the two allocations in the proper sequence.         
Fixed Assets.   Assets may be assigned to Reporting Types which determine 
what kind of posting will be involved with the assets.  For example, whether post-
ing will occur upon original purchase, depreciation, or disposal.  Any, or all three 
postings could occur. 



 Getting Budget Input from Program Managers 
 

                             Ask Jim... 
 

This section of the Newsletter answers user questions. 
 
 

Q  A funding agency has imposed indirect cost percentages, as well as dollar caps.  Can we allocate 
with these two requirements?  Mabel 
A  The Cost Allocation product, included when you purchased General Ledger and/or Project Grant, 
can allocate on a percentage basis.  A cap can also be applied.  For example, an account can be speci-
fied to receive 3% of an indirect cost unless it exceeds $100.  The excess can then go to an account 
you specify.  Call us for help! 
Q  What’s the difference between the New Account and Account Builder menu items?  Ed 
A   The New Account item is designed to add new accounts one at a time.  You enter or select eve-
rything that is added to the account, including description, attributes, data items, status, etc.  The Ac-
count Builder allows you to add multiple accounts at one time, and, if you are properly setup, will 
automatically attach required attributes and account descriptions for you.  If you have a number of 
accounts to add at one time, the Account Builder saves time and mistakes.   
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The budgeting process can take a lot of time, partly because you are the one who has to pull it 
all together!  There may be help available for you, however.  The Budget Preparation module gives 
you the ability to pull in actuals and budget numbers (annual amounts) from previous years when 
starting your new budget.  Those numbers can be used to create an initial budget revision.  You may 
then export your initial budget worksheet to Excel and provide each program/department manger 
with a worksheet with just their accounts on it.  They see your initial revision amounts, and can enter 
their best guess for the next revision (Revision 2, as shown below in a typical worksheet).   

Once the managers have entered their amounts on the accounts, their worksheets can be im-
ported back into your budget cycle.  This process can repeat as many times as necessary.  When the 
final revisions have been imported, the budget process can be finalized and posted to General Ledger/
Project Grant. 

Include your managers in the process—you’ll gain their support, and save some time! 



 You may create additional employee 
status choices in addition to the ones provided 
by Fundware (Active, Leave, and Terminated).  
You’ll notice that FundWare creates folders for 
each employee based on the current status 
choices, as seen at right.  (Only employees with 
Active status may be paid.) 
 You may wish to add other categories 
for reporting purposes, such as ex-employees 
that are considered re-hire possibilities.  To cre-
ate a new category, into which you could place 
ex-employees, you must edit the employee data 
item called “.STATUS”.  Go to Payroll Setup/Employee Data Items to do so.  In field 5 add a new 
edit value (such as “R” for re-hire) and give it the description you want to see on the new folder 
(such as Rehire). 
 Next, edit the appropriate employee records to give them the new status.  When you open 
Payroll, you will see the new status category and 
your employees in it (see at right).   
 You may now write a custom payroll re-
port that will allow you to show ex-employees 
that are considered desirable re-hires (you could 
also include on the report information such as 
their skills and other characteristics).  
 

 

Links to Other Intuit FundWare@ Sources: 
 

There are several sources of information on the internet that can make your FundWare@ experience more 
productive.  Check out the following sites: 
 

www.fundware.com.  This is FundWare’s home page.  On it you will find the latest in file fixes and pro-
gram updates.  In addition, you may search the knowledge base for answers to your support questions. 

www.20pines.com.  This site offers a number of products that add an extra measure of functionality to 
FundWare.  One of these products may make your life a lot easier. 

www.muhnconsulting.com.  This site offers a number of free downloads that will help you get more out 
of Fundware. 
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Creating Additional Employee Status Choices 



   References may be created and used to 
place information on obligations.  Sometimes you 
need to make sure that only certain choices are 
entered into those references.  References can be 
validated against something called a “location”.  
(Locations are normally used for address informa-
tion on purchase orders.) 
 To demonstrate how this can work, we’ll 
use an existing reference that you may 
have on your system, or that you cre-
ate (it’s also in Division 96).  Reference 
R, known as recurring frequency, is 
setup as shown at upper right.  Note 
that when information is entered into 
this reference, it is to be validated 
against the location file.  That means 
that the location file must contain the 
desired choices.  The location file is 
shown at middle right.  There are two 
abbreviations for locations (they can be 
up to three characters each), MTH and 
QTR.  There are other locations that 
are used for other purposes in this division; they do not refer to time periods (it’s important to 
note that they could be used by mistake if present).   
 When entering an invoice, only defined locations may be entered into the recurring refer-
ence field (found on the data item tab, as shown at the bottom of the page); that’s where we would 
add the location abbreviation (MTH in this case).  Only location abbreviations may be entered into 
the field. 
 This validation tech-
nique may be used for any 
reference, and can help re-
duce entry errors (“month” 
could not be entered, for ex-
ample, only MTH).  Reference 
contents are also reportable 
in obligation reports.   

How to reach us… 

New England Systems and 
Solutions, LLC. 

1001 Hingham Street 

Rockland  MA 02370 

 

Web: www.NESandS.com   

Phone: 877-755-0745  

Fax: 781-982-9103  

Email: JClarkson@NESandS.com  
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Validating AP Reference Entries 


