
Valued New England Systems client!! 

Did You Know? 

Budget Preparation.  I’ve often been asked “where are the Budget Prep 
reports in Report Manager”.  Budget Prep reports are written and produced 
within the Budget Prep module.  First, you create a Report that specifies 
what will appear in the rows (revenues and expenses, for example).  Then, 
you create one or more Views that define the columns you will see (last 
year’s actuals, and your budget revision, for example).  The View, combined 
with the Report, has all of the row and column information required to pro-
duce the desired report.  Since one Report can be used with many Views, it 
can save report writing time.  Payroll.  You may award your employees 
something (such as sick or vacation accrual time) on the anniversary of their 
hire date (accurate to within one pay period).  If you want to give your em-
ployees all of their annual leave hours at once, you can do it by using a 
“Payroll Counter” historical data item.  It’s a copy of the  existing Pay 
Counter data item that tracks which payroll you are in, and when it reaches 
the 10th payroll, for example, it gives all employees their leave amount if 
their anniversary is during that cycle. 
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 You may be using the Budget Control module, but have you checked out 
the Budget Control report?  This month, learn what it can do. Read how Allo-
cation Management can help you allocate based on square footage, or number of 
employees in a department. 
 You may not be using that General Ledger dashboard.  Check out what it 
can show you!  
 If you have any questions, give me a call!   
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General Ledger/Project Grant.   We recommend that you do not add 
date tables for future fiscal years until they are needed.  Adding future date 
tables increases the possibility of someone signing on with the wrong date 
and posting into the future.  In addition, you will get the harmless, correct 
and annoying message that “your entry will invalidate next year’s beginning 
balance.”   
Accounts Payable.  The Invoice Distribution by Account report is a hid-
den gem.  Many haven’t activated this report because it has its own parame-
ter.  Once activated, and produced, you will see all of your invoices, the ven-
dor, the expense account numbers, and the number of the check that paid 
for the invoices.  This is a unique report because it includes expense ac-
counts (posted to by the AP expense journal) and the associated check num-
bers (posted by the AP cash disbursements journal).  Expense accounts are 
not normally associated with check numbers.  If you can’t run it, call me for 
help setting up its simple parameter. 
  

 
Fixed Assets.  You may adjust the cost value of any of your assets by a percent-
age.  You may apply the change by selecting by reporting type and any other data 
item in your system.  This would be useful for recording the increase in value for 
certain items that are not being depreciated. 
Accounts Receivable.  In Accounts Receivable you create Revenue Codes to 
record the sales of goods or services.  Each Revenue Code may have its own AR 
account, or a partial mask.  That way you may have as many accounts receivable 
accounts as you need.  If the Revenue Code does not have a complete AR ac-
count in it, it will be completed by using all, or part of, a default AR account.   
General Ledger.  When creating data items you may define them to contain  
one of eight types of information.  Three of them relate to numbers (whole num-
ber,  rate, and  amount).  The other five may contain text, such as date, phone 
number, 10, 35 and 55 characters.  With these eight choices, you can match the 
data item type to the information you want to attach to an account for reporting 
or allocation purposes.    



 The Budget Control Report 

 

                             Ask Jim... 
 

This section of the Newsletter answers user questions. 
 
 

Q  We are adding some existing assets into the Fixed Assets module.  How do we enter those that 
have had some depreciation?  Deb 
A  In addition to the normal descriptive information you add, you will enter the acquisition date and 
amount, as usual.  Then, add the last depreciation date and the total accumulated depreciation as of 
that date.  Fixed Assets will take over the depreciation from there!  This works for both the classic 
and windows versions of Fixed Assets. 
Q  I would like to identify the donors who have given us more than a certain amount over the last 
three years.  How can we get this out of Accounts Receivable?  Jason 
A   You have probably noticed that in Report Manager you may select a date range for the pre-
defined reports, but you can’t sort to find the largest donors.  Try using the Query feature.  You can 
create your own columns of information, select records that meet certain criteria (such as receipt 
dates for the last three years), and then sort the customer results in descending order by their total 
receipt amount sum. 
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Once Budget Control is setup and keeping you from getting into trouble, you may run a 

Budget Control Report, at any time, to see what accounts are within, or have exceeded, your period 
or annual budget.  The report is shown below.  Note: some of the accounts are over budget because 
Budget Control was not activated until they got into trouble.   

This report may be run using any account mask (we ran it for program 321 only).  
In addition to keeping you from going over budget, it can report accounts that are approaching 

budget thresholds (such as 80% of budget.  Give the report a try.  It can help! 



 The General Ledger/Project Grant Dashboard provides you with the opportunity to easily 
check on the account balance of individual or groups of accounts.  You may, for example, see the 
balances on cash accounts, receivables, or payables, merely by opening the HomePage upon which 
the Dashboard resides.  You do not have to run a report or do an account inquiry (in one of the 
several ways available). 
 It’s easy to select accounts that will appear on the Dashboard.  Below you can see that a 
mask has been added that pulls two cash accounts.  Their balances are shown, as well as their total 
which is shown on the line with the account mask.  Clicking on the “-” sign to the left of the mask 
will “roll up” the individual accounts to a single total line, as seen with the 14XX mask shown be-
low.  Clicking on the “+” sign expands on the mask, showing the accounts it pulls.   
 To add accounts, click in the account field and use the Account Selector to select one, or 
more, accounts to be included on that line.  Add as many accounts as needed to give you the rapid 
visibility you require. 

Links to Other Intuit FundWare@ Sources: 
 

There are several sources of information on the internet that can make your FundWare@ experience more 
productive.  Check out the following sites: 
 

www.fundware.com.  This is FundWare’s home page.  On it you will find the latest in file fixes and pro-
gram updates.  In addition, you may search the knowledge base for answers to your support questions. 

www.20pines.com.  This site offers a number of products that add an extra measure of functionality to 
FundWare.  One of these products may make your life a lot easier. 

www.muhnconsulting.com.  This site offers a number of free downloads that will help you get more out 
of Fundware. 
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The General Ledger Dashboard 



 There are some overhead expenses that you may wish to allocate to cost centers based on 
the square footage they occupy.    Note:  You may also want to allocate certain expenses based on 
the number of employees assigned to a cost center (i.e. based on full time equivalent employees).  
Keep the data item contents up to date, and the allocation will automatically calculate the correct 
cost center percentages automatically!  In this article you will learn how to create an allocation 
(using the Allocation Management module), that will automatically calculate the overhead percent-
age each department should receive each month based on the square footage it occupies that 
month. 
 This process starts with the creation of an account data item.  In our example we created a 
data item called “SQFT”, which stands for “square feet”.  This data item was then attached to the 
description account for each of the cost centers (in Div 96, the first three digits of the account 
number contains a program number—A321 0000 00-0 is the descriptive account for program 321).  
We’re using programs here, but, you may just as well use the department, location, fund, grant, or 
other dimension of your account structure.  When the data item is attached to the account, the 
cost center’s square footage is placed in the data item.  We did that for all sixteen of our pro-
grams.  Update them as needed. 
 The allocation is then written.  The image below shows how the allocation works and what 
commands to use.  The allocation repeats on the mask A000 72XX-00 0 (the 72XX object codes 
in program 000 contain the amounts to be allocated).  The first account the repeat mask found was 
A000 7210-00 0.  The next five commands (in red) performed the allocation by bringing in the 
amount found in the first account and then zeroing it out.  The third step creates a table based on 
the square footage (only a portion is 
shown—program 011 will get about 3.94 
percent).  An object code mask of ???? is 
used to properly pull the descriptive ac-
counts.  The amount in the account is 
then posted through the table to the six-
teen programs (not all are shown—
program 011 gets about $2,730).  The 
last step posts any rounding amount (1 
penny in this case).  This process repeats 
for all of the accounts found by the re-
peat mask. 
 Do you think you could allocate 
overhead items based on such logic?  If 
you’re interested, give us a call. 

How to reach us… 

New England Systems and 
Solutions, LLC. 

1001 Hingham Street 

Rockland  MA 02370 

 

Web: www.NESandS.com   

Phone: 877-755-0745  

Fax: 781-982-9103  

Email: JClarkson@NESandS.com  
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Allocating Overhead Based on Square Footage 


