
Hi Everyone! 
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 In this issue we discuss what Fund Accounting is, why we get Due to/
From entries and the Clearing Fund.  Stuff you’ve always wanted to under-
stand! 

 Also, read about depositing receipts and learn about the huge source of 
information waiting for you in the User Documentation directory. 

 If you have any questions, give me a call!   

                                                                          

 August 2007 

Fixed Assets.  Some of you must depreciate at least a portion of your as-
sets.  The Fixed Assets module allows you to choose from five different 
types of depreciation: straight line, double declining balance and three types 

of MACRS.  One of these should be right for you (probably the straight line).    
Print Manager.  If you have made a number of changes in your Print Man-
ager settings (such as default mode, default directory, template location, 
etc.), and you don’t want anyone to change them, the PMAdin.exe program 
in the Bin directory will allow you to assign security controls.  Full instruc-
tions are in the Kintera FundWare Print Manager Guide located in the User 

Documentation directory.  

Accounts Payable.  You may highlight and drag as many obligations from 
one stage to another.  For example, you could drag a number of invoices to 
the marked for payment stage, or purchase orders to the invoice stage.  
(Any security restrictions in place would apply, however).  You may also 
highlight and drag obligations backwards, such as from the invoice to the pur-

chase order stage.     



 Depositing Receipts 

 

           
                   Ask Patti... 
 

This section of the Newsletter answers user questions. 
 

QQQQ  I was looking over our transaction log report recently and noticed some old transactions with no user number associated with 

them.  Is something wrong?  Jasmine  

AAAA  The transaction log is a useful troubleshooting tool that can show who made transactions, if they were in balance, how much the 

debits and credits were, etc.  You have likely spotted some transactions that were imported, perhaps during initial setup.  During the 

importing process the system does not know who is creating the transactions. 

QQQQ        I have people on my staff that should have access to payroll, and some that shouldn’t.  I also wish to allow my purchase order per-

son to only enter POs and not process invoices or produce checks.  Can I institute these controls?  Wanda    

A A A A You have the built-in capability to give your staff members access to just the portions of FundWare they need to do their job.  If 

you have rights as an administrator in FundWare you may assign access to staff members as you wish.  Sign in to System Administration /

Security in Division 00 to do it.    
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If you have entered receipts in the Accounts Receivable or Cash Receipts modules, your next 
step will probably be to record the deposit of those funds.  This article shows you how to select 

those receipts to be deposited and offers several tips for making the process easier. 
Shown in the Posted Receipts folder are a number of receipts, some of which have been high-

lighted.  Perhaps these represent money that has been deposited in a particular bank or credit union.  
When you are in the posted folder, as shown here, you may highlight as many receipts as possible.  If 
you are in the Receipts folder, you will see posted receipts, but Pending receipts as well.  In that 
folder you may only highlight one receipt at a time for deposit.  Once you have selected the receipts 
to be recorded as deposited, click on the “Deposit” button.  You will then see a list of financial institu-
tions from which you may select the one into which you deposited the funds.  You may then repeat 
the process 
for those de-
posits associ-
ated with a 
different fi-
nancial insti-

tution. 

                   Ask Jim... 
 

This section of the Newsletter answers user questions. 
 

Q  Q  Q  Q  We accidentally performed a direct deposit (EFT) of several employee’s pay checks.  Can we re-

verse the process and issue regular paper checks instead?  Edith    

A  A  A  A  Yes, you may.  The on-line help outlines the procedure, as well as the “Payroll Addendum.pdf” 

file in the User Documentation directory.  Following the detailed instructions in the document, you 
may reverse the direct deposit made for any employee(s).  Their transactions will be taken out of the 

system.  You may then turn off their direct deposit and issue a regular check for them.    
QQQQ  For reporting purposes we need to edit some of our Accounts Payable obligations to standardize 

the references we used on them originally.  We tried doing some manually, but we can’t edit the rec-

onciled obligations.  Is there a way?  Ralph   

A A A A    Service pack 3 (to version 7.40) provided us with a new import program (the simplest one of all), 

that allows you to edit any obligation in your system, regardless of the stage it’s in.  Refer to the Sys-
tem Administration Addendum in your User Documentation directory.  All you have to provide is the 

obligation number, the reference (such as “I” for invoice) and the value you want entered! 



 This article discusses the information available to you in the User Documentation di-
rectory (under the DATA directory—consult with your IT department if you don’t know where it is 

located).  Knowing what’s in this directory can make your job easier! 
The main reason you may refer to this directory (see below for a portion of the directory) is 

to print out extra copies of your user guides.  The printed guides Kintera provides have a way of dis-
appearing—you can reprint any of them.  All of the user guides are provided in PDF format so you 
can print your own copies as needed.  Look through the list; you may notice user guides of which 

you were unaware! 
FundWare’s help files (with the “chm” extension) are also in the directory.  The content of 

the appropriate one of these files is displayed when you are in a module (such as Accounts Payable) 
and  press the F! key.  You may also open them here by double clicking on them—you don’t have to 

be in FundWare to view their contents. 
Finally, you will probably notice several other types of files, such as year end instructions, re-

lease notes for certain FundWare versions and other files.  The release notes are important for you 
to review, and other files may contain information you need.  Double click on them to open and 

read them. 
There’s a lot 

of information in the 
User Documentation 
directory.  Get famil-
iar with it and review 
it each time you up-
grade or install a ser-

vice pack!     

FundWare Documentation 

Links to Other FundWare® Sources: 
 

There are several sources of information on the internet that can make your FundWare@ experience 
more productive.  Check out the following sites: 
 

www.kinterainc.com.  This is FundWare’s home page.  On it you will find the latest in file fixes and pro-
gram updates.  In addition, you may search the knowledge base for answers to your support questions. 
 

www.20pines.com.  This site offers a number of products that add an extra measure of functionality to 
FundWare.  One of these products may make your life a lot easier. 
 

www.afmss.com.  This site has a large number of newsletters in archive that all relate to FundWare. 
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 This article explains some of the topics that make up the heart of the Fund Accounting proc-
ess.  While there are a few FundWare users that use the product in the Commercial (double sided 

mode), most of you are doing Fund Accounting. 
 First, what is Fund Accounting?  The purpose of Fund Accounting is to track certain funds 
separately.  This does not apply to all of the funds you deal with, but you may have grants or pro-
jects funded by outside agencies that want you to report how the funds they have given you are 
managed.  This typically means that they want you to track revenue (what they gave you and any 
earnings from that revenue), expenses, and perhaps assets and liabilities.  Does this sound like a mini 
organization within your own?  Yes, a grant or project could be treated as such.  For example, a 
grant could be setup as a fund that has its own cash account, liability accounts (such as accounts 
payable, wages payable, even loans payable), asset accounts (for the grants trucks, furniture, etc.).  
Of course, each grant (fund) would have its own net asset (or fund balance) account.  The grant 
then would have no interaction with any other fund—not even the general or operating fund.  It 
would be its own isolated entity.  Reports (such as balance sheet or operating statements) would 
show all of the grant’s activity (this may be exactly what the funding agency requires).  This example 
uses the full capability of the Fund Accounting functions built into FundWare.  Simpler examples 
could involve the grant (fund) tracking only revenue and expenses, with the cash account managed 

within the general or operating fund.  All options in between are also available!  
 Secondly, for those of you who have more than one fund, and engage in transactions be-
tween those funds, you will most likely see transactions being recorded in Due to/From (DTF) ac-
counts such as Due to Operating Fund and Due to Operating Fund.  These DTFs are used to keep 
your funds in balance.  For example, when Accounts Payable takes cash out of the Operating Fund 
cash account when it produces a check, it records a credit to the cash account in the Operating 
Fund.  The offsetting entry (a debit) is frequently made to another fund’s Accounts Payable account.  
This creates a situation where both funds are out of balance (they each received only a debit or 
credit).  The system will then (in this case) put a balancing debit in the Operating Fund’s “Due From 
Grant Fund” account, and a balancing credit in the Grant Fund’s “Due to Operating Fund” account.  
Now both funds are in balance.  The automatically balancing entries cancel each other (at the organ-

izational level), but are shown as assets or liabilities in the respective Operating or Grant fund. 
 Finally, you may encounter what it called the Clearing Fund.  This fund (specified in your 
journals) keeps track of how much money one fund owes another.  While it is typically the Operat-
ing fund, it need not be.  In our above example, if the clearing fund is other than the Operating or 
Grant fund, and the same check producing posting occurs, the clearing fund will also become auto-
matically involved.  In this case, the Operating and Grant funds would not record that they owe 
each other.  Instead, they record that they owe or are owed by the Clearing Fund.  The Clearing 
Fund also records that it owes the Operating Fund and is owed by the Grant fund.  This can help 

clarify DTF entries.  Call us for details on how this can work for you!  
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Fund Accounting, Due to Froms and the Clearing Fund 

How to reach us… 

New England Systems and 
Solutions, LLC. 

1001 Hingham Street 

Rockland  MA 02370 

 

Web: www.NESandS.com   

Phone: 877-755-0745  

Fax: 781-982-9103  

Email: JClarkson@NESandS.com  


